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ANKARA YILDIRIM BEYAZIT UNIVERSITY
FACULTY OF ENGINEERING & NATURAL SCIENCES
DEPARTMENT OF MECHANICAL ENGINEERING
SUMMER PRACTICE REPORT FOR MCE 300

	Student Information

	Name, Surname
	

	Student ID Number
	

	The Name of the Company
	

	The Name of the Department
	

	Beginning and End Dates
	


General Guidelines for Report Preparation
1. The report must be written in English, prepared electronically, and submitted as a printed hard copy to the Faculty Secretariat. 
· If the company where the summer internship was conducted requests a Turkish version, the report must also be translated into Turkish. 
· In such cases, the Turkish version must be approved and signed by the responsible engineer. 
· Please note that this requirement is not mandatory and applies only if requested by the company. 
2. All pages must be printed single-sided and in black and white. 
3. A soft copy of the report must be retained for at least one year and submitted to the Department Summer Practice Commission upon request. 
4. The report must comply with the following formatting rules: 
· Font: Times New Roman 
· Font Size: 12 pt 
· Line Spacing: 1.5 
· All pages must be numbered
Declaration of Interest
I hereby declare that this report is my own work. I acknowledge that, in the event of any plagiarism or misrepresentation, my internship will be considered invalid, and I will be subject to disciplinary action in accordance with university regulations.


Signature


































	Days
	Date
	Signature of the Student
	Signature of the Advisor
	Brief Description of Daily Activities
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*If the students complete more days of internship, they can increase the number of rows in this table on the document.
1. INTRODUCTION
· Full name of the company
· Location 
· Working fields (5 points)
· Explanation of why you wish to complete your internship at this company. (5 points)
· This section should not exceed one page.
2. INFORMATION ABOUT THE COMPANY
· Company's history (2 points)
· The organizational chart (2 points)
· Schematic Diagram of Production Workshop (2 points)
· The number of engineers and technicians employed and their job distribution (2 points)
· Basic occupational health and safety rules that followed and the precautions taken (2 points)
3. MANUFACTURING PROCESSES
· The production and other methods (machining, welding, assembly etc.) (5 points)
· Tools used in the production process and their technical specifications (measuring devices, fixtures, cutting tools, etc.) (5 points)
· Their roles in each production process (5 points)
· Manufactured products (5 points)
4. WORK PERFORMED DURING INTERNSHIP
· Performed work and participated processes during the internship. (10 points)
· Importance of the work performed and participated during the internship. (10 points)
· The production stages of at least one part or component must be clearly presented from beginning to end. (At least one manufacturing process must be illustrated with a simple flowchart or process diagram.)
· Students must draw and attach a technical drawing of at least one part - component they produced or were involved in the production process using CAD programs.
· Technical drawings should include at least: title block, scale, dimensions, and tolerances if applicable.
· If the company prohibits the addition of technical drawings for various reasons, the relevant official letter must be included in the internship report.
· Internship reports that do not include technical drawings will be subject to correction.
· The tools and equipment used in the process must be identified, along with a clear explanation of their purposes. (5 points)
· The international standards applied in the processes must be identified and clearly stated. (5 points)

5. CONCLUSION
· The data obtained and the experiences gained during the internship. (5 points)
· Future suggestions for the company (5 points)
· This section should not exceed one page in length.
· If students are interning at a company with restricted access to information, they are still responsible for preparing a comprehensive internship report. They should describe the processes observed and the skills acquired, without violating the company's confidentiality policies. Use public or generalized information if necessary; ensure the report meets academic requirements and clearly demonstrates your learning.

6. SELF-ASSESMENT
Students are required to answer the following questions:
· What technical skills did you improve during the internship? (5 points) 
· Which courses contributed most to your performance during the internship? (5 points) 
· What areas do you still need to improve as a future engineer? (5 points)
· How did this internship contribute to your understanding of real engineering problems and industry practices? (5 points)


















EVALUATION OF THE INTERNSHIP REPORT
	Section
	Maximum Points
	Score Awarded

	Introduction
	10
	

	Information About the Company
	10
	

	Manufacturing Processes
	20
	

	Work Performed During the Internship
	20
	

	Conclusion
	10
	

	Self-Assessment
	20
	

	Total
	100
	



Additional Evaluation Criteria and Requirements (Important):
· The following components are compulsory and must be included in the report: 
· Cover Page 
· Technical Drawing (CAD) 
· Declaration Page 
· Daily Signature Table 
· Schematic Diagram of the Production Workshop 
· If any of the compulsory components listed above are missing, the report will be returned for revision, regardless of the total score obtained. 
· Reports must clearly demonstrate that the student has actively participated in engineering-related tasks. Submissions consisting primarily of theoretical information or copied content may result in a reduction in score.

Evaluation Result Criteria
	Score Range
	Result

	> 70
	Successful

	50 – 70
	Revision Required

	< 50
	Failed


· Reports missing compulsory components cannot receive a score higher than 50, even after revision.
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